
Type III Review  Conditional Use Fee: $480.00 + $1500.00 deposit | File No. ___________________________  
Applicability: A conditional use application is used when certain uses, which, due to the nature of their impacts 
on surrounding land uses and public facilities, require a case-by-case review and analysis. Note: A variance 
application may be submitted concurrently with other applications for review on the same project (i.e. partition, 
site design review, etc.).   

Applicant: 

Address: 

Email Address: 

Phone(s): 

Owner (if different from above): 

Owner Address: 

Email Address: 

Phone(s): 

Project Name: 

Project Location: 

Map/Tax Lot No.:                                                                                        Zone:                                           

Parcel Size:                                                                                       Current Use: 

Surrounding Uses: 

 

Project Description:  
 

Each application must include the following: 
£ Current Title Report (within 6 months) 

 

£ Project Statement: Describe the reason for the conditional use application. 
 

£ Site Plan(s) showing the following items (may be shown on multiple sheets): 
o Existing features (buildings, parking, landscaping, etc.); 
o Proposed new site features (buildings, parking, landscaping, etc.); 
o Utilities; 
o Parking, access, and on-site circulation; 
o Site landscaping. 
o Signage. 



 
£ Architectural drawings as necessary to show compliance with Code criteria. 

 
£ Written response to the conditional use permit approval criteria (DMC 17.404.A) 

1. The site size, dimensions, location, topography and access are adequate for the needs of the 
proposed use, considering the proposed building mass, parking, traffic, noise, vibration, 
exhaust/emissions, light, glare, erosion, odor, dust, visibility, safety, and aesthetic considerations; 

2. The negative impacts of the proposed use, if any, on adjacent properties and on the public can be 
mitigated through application of other code standards, or other reasonable conditions of 
approval; 

3. All required public facilities, including water, sanitary sewer, and streets, have adequate capacity 
or are to be improved to serve the proposal, consistent with city standards; 

4. A conditional use permit shall not allow a use that is prohibited or not expressly allowed under 
DMC 17.200; nor shall a conditional use permit grant a variance without a variance application 
being reviewed with the conditional use application. 

 
Note: In accordance with 17.404.B, the City may impose conditions that are found necessary to ensure that the 
use is compatible with other uses in the vicinity and that negative impact of the proposed use on the surrounding 
uses and public facilities is minimized. 
 

CONFORMANCE TO STANDARDS 
The undersigned understands that this application must be complete and accurate; that before the 

proposed conditional use will be accepted for consideration by the Dundee Planning Department all aspects of 
the project shall substantially conform to the standards, regulations, and procedures officially adopted by the City 
of Dundee, Oregon. 

All owners must sign the application or submit letters of consent. Incomplete or missing information may 
delay the approval process. It is further understood that the applicants(s) having business with the City of Dundee 
hereby agree to reimburse the City for costs incurred on their behalf for planning, engineering, and legal services 
as they may relate to the request, application, or project. 
 

 

Applicant Signature        Date                Owner Signature   Date 

 

Print Name       Print Name 

 

Process 
A variance is a Type III application, which involves a public hearing and provides an opportunity for those who 
appear to appeal the Planning Commission decision to the City Council. The process also requires public notice to 
all properties within 100 feet of the project site.  This application will go through the following process: 

1. Applicant submits application form and all required materials for review. 
2. City staff will do a completeness check and let you know whether more information is needed (within 30 

days of application). 



3. City staff will prepare and mail notice to all property owners within 100 feet of the project site, and will 
send the application materials for review and comments to internal and external departments and 
agencies.  This is a two-week long comment period. 

4. Once all comments are received, city staff will prepare a staff report on the application. 
5. Planning Commission will hold a hearing and make a decision on the application.  


