
Type III Review  Nonconforming Situations Fee: $480.00 | File No. ___________________________  
Applicability: This application is used when the planning commission review of a nonconforming situation is 
allowed or required using a Type III process, including (1) expansion, modification, or alteration of a 
nonconforming use; (2) extension of a discontinued nonconforming use; (3) expansion, modification, or alteration 
of a nonconforming development; (4) improvements on lots containing nonconforming development exceeding 
limits; or, (5) allowance for residential development on undersized lots.   

Applicant: 

Address: 

Email Address: 

Phone(s): 

Owner (if different from above): 

Owner Address: 

Email Address: 

Phone(s): 

Project Name: 

Project Location: 

Map/Tax Lot No.:                                                                                        Zone:                                           

Parcel Size:                                                                                       Current Use: 

Surrounding Uses: 

 

Project Description:  
 

Each application must include the following: 
£ Current Title Report (within 6 months) 

 
£ Project Statement: Describe the reason for the nonconforming situation application. 

 
£ Plan(s) showing the following items (may be shown on multiple sheets): 

o Existing features (buildings, parking, landscaping, etc.); 
o Proposed new site features (buildings, parking, landscaping, etc.); 
o Utilities; 
o Parking, access, and on-site circulation; 



o Site landscaping. 
o Signage. 

 
£ Written response to the nonconforming use permit approval criteria (DMC 17.104.060.B) 

1. The proposal provides a reasonable continuance of the nonconforming situation considering the 
time frame of establishment, discontinuance, and level and intensity of use; 

2. The proposal or reasonable alternate cannot reasonably or practically bring the nonconforming 
situation into the conformance with current code; 

3. The proposal brings the nonconforming situation into conformity to the extent practical; 
4. If the proposal involves an expansion, modification, or alteration of nonconforming use or 

development, then the expansion, modification, or alteration has no greater adverse impact on 
the neighborhood than the existing nonconforming use or development with regard to noise, 
traffic, parking, air quality, impact on public facilities or similar impacts. 
 

£ Additional documentation to show compliance with Code criteria. 
 
Note: In reviewing a nonconforming situation, the Planning Commission may impose such conditions as it deems 
appropriate to ensure that the intent of the chapter is carried out. Such conditions shall be reasonably related to 
the criteria set forth in the chapter. 
 

CONFORMANCE TO STANDARDS 
The undersigned understands that this application must be complete and accurate; that before the 

proposed nonconforming situation will be accepted for consideration by the Dundee Planning Department all 
aspects of the project shall substantially conform to the standards, regulations, and procedures officially adopted 
by the City of Dundee, Oregon. 

All owners must sign the application or submit letters of consent. Incomplete or missing information may 
delay the approval process. It is further understood that the applicants(s) having business with the City of Dundee 
hereby agree to reimburse the City for costs incurred on their behalf for planning, engineering, and legal services 
as they may relate to the request, application, or project. 
 

 

Applicant Signature        Date                Owner Signature   Date 

 

Print Name       Print Name 

 

Process 
A nonconforming situation review is a Type III application, which involves a public hearing and provides an 
opportunity for those who appear to appeal the Planning Commission decision to the City Council. The process 
also requires public notice to all properties within 100 feet of the project site.  This application will go through the 
following process: 

1. Applicant submits application form and all required materials for review. 
2. City staff will do a completeness check and let you know whether more information is needed (within 30 

days of application). 



3. City staff will prepare and mail notice to all property owners within 100 feet of the project site, and will 
send the application materials for review and comments to internal and external departments and 
agencies.  This is a two-week long comment period. 

4. Once all comments are received, city staff will prepare a staff report on the application. 
5. Planning Commission will hold a public hearing and make a decision on the application.  


