
Type III Review  Variance 
  Fee: $720.00 | File No. _____________________________  

Applicability: A variance application is used when the request would result in more than a 20 percent change to 
a quantifiable Code standard; or, for any deviation from a standard of this code. Note: A variance application 
may be submitted concurrently with other applications for review on the same project (i.e. partition, site design 
review, etc.).   

Applicant: 

Address: 

Email Address: 

Phone(s): 

Owner (if different from above): 

Owner Address: 

Engineer/Surveyor: 

Phone: 

Engineer/Surveyor Address: 

Project Name: 

Project Location: 

Map/Tax Lot No.:                                                                                        Zone:                                           

Comp Plan Designation: 

Explanation of Variance Request: 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 

 
*Application must be accompanied by required submittals as noted in Dundee Municipal Code Chapter 17.406.040. 

Submit the following information for review (10 copies + one electronic copy): 
£ Site plan showing: 

o Existing features of the site; 
o Proposed new site features; 
o The proposed variance details (where on the site, dimensions, etc); 
o A written statement or letter explaining the reason for the variance request, alternatives 



considered, how the variance criteria in DMC 17.406.040 are satisfied, and why the subject code 
standard(s) cannot be met without the variance; and, 

o Information demonstrating compliance with prior decision(s) and conditions of approval for the 
subject site, as applicable. 
 

£ Written response to how the proposed code adjustment meets these criteria (17.406.040(B)): 
1. The variance is necessary because the subject code provision down not account for special or 

unique physical circumstances of the subject site, existing development patterns, or adjacent land 
uses; 

2. The variance is the minimum necessary to address the special or unique physical circumstances 
related to the subject site; 

3. The need for the variance is not self-imposed by the applicant or property owner (for example, 
the variance request does not arise as a result of a property line adjustment or land division 
approval previously granted to the applicant); 

4. The variance does not conflict with other applicable city policies or other applicable regulations; 
5. The variance will result in no foreseeable harm to adjacent property owners or the public; and,  
6. All applicable building code requirements shall be met. 

 
I attest that to the best of my knowledge the information provided herein and attached is accurate; and, certify 
that approval of the adjustment does not create a violation of any other code standard or previous land use 
approval.   
 
All owners must sign the application or submit letters of consent.   
 

 

Applicant Signature        Date                Owner Signature   Date 

 

Print Name       Print Name 

 

Process 
A variance is a Type III application, which involves a public hearing and provides an opportunity for those who 
appear to appeal the Planning Commission decision to the City Council. The process also requires public notice to 
all properties within 100 feet of the project site.  This application will go through the following process: 

1. Applicant submits application form and all required materials for review. 
2. City staff will do a completeness check and let you know whether more information is needed (within 30 

days of application). 
3. City staff will prepare and mail notice to all property owners within 100 feet of the project site, and will 

send the application materials for review and comments to internal and external departments and 
agencies.  This is a two-week long comment period. 

4. Once all comments are received, city staff will prepare a staff report on the application. 
5. Planning Commission will hold a hearing and make a decision on the application.  

http://codepublishing.com/OR/Dundee/html/Dundee17/Dundee17406.html

