
Type II Review  Code Adjustments 
  Fee: $360.00 | File No. _____________________________  

Applicability: A Code adjustment application is used when the request would result in less than a 20 percent 
change to a quantifiable Code standard. 
 

Applicant: 

Address: 

Email Address: 

Phone(s): 

Owner (if different from above): 

Owner Address: 

Engineer/Surveyor: 

Phone: 

Engineer/Surveyor Address: 

Project Name: 

Project Location: 

Map/Tax Lot No.:                                                                                        Zone:                                           

Comp Plan Designation: 

Explanation of Adjustment Request: 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 

 
*Application must be accompanied by required submittals as noted in Dundee Municipal Code Chapter 17.406.030. 

Submit the following information for review: 
£ Site plan showing: 

o Existing features of the site 
o Proposed new site features 
o The proposed adjustment details (where on the site, dimensions, etc) 

 



£ Written response to how the proposed code adjustment meets these criteria: 
o The adjustment is consistent with the purpose and intent of the code standard(s) to be adjusted 
o The adjustment would not create a conflict with or unreasonably impact adjacent uses 
o Approval of the adjustment does not create a violation of any other code standard or previous 

land use action 
 
 
I attest that to the best of my knowledge the information provided herein and attached is accurate; and, certify 
that approval of the adjustment does not create a violation of any other code standard or previous land use 
approval.   
 
All owners must sign the application or submit letters of consent.   
 

 

Applicant Signature        Date                Owner Signature   Date 

 

Print Name       Print Name 

 

Process 
A Code adjustment is a Type II application, which is an administrative decision and requires public notice to all 
properties within 100 feet of the project site.  This application will go through the following process: 

1. Applicant submits application form and all required materials for review. 
2. City staff will do a completeness check and let you know whether more information is needed. 
3. City staff will prepare and mail notice to all property owners within 100 feet of the project site, and will 

send the application materials for review and comments to internal and external departments and 
agencies.  This is a two-week long comment period. 

4. Once all comments are received, city staff will prepare a staff report and decision on the application. 

Note: A Code adjustment application may be submitted concurrently with other applications for review on the 
same project (i.e. partition, site design review, etc.).   


