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CITY OF DUNDEE 

CITY COUNCIL MEETING  
 

801 N. Highway 99W, Dundee, OR 97115 
City Hall Phone: (503) 538-3922    Website: www. DundeeCity.org 

 
The Mission of City Government is to provide essential, quality public services in  

support of the livability, safety and viability of the Dundee community.  

  

JANUARY 16, 2024, 7:00 PM 
 
1. Open Regular City Council Meeting   
 
2. Amendments to the Agenda, if any 
 
3. Public Comment: Each speaker will be allowed up to 3 minutes to speak after being recognized by 

    the Mayor. Councilors will generally not respond to comments except to ask clarifying questions. Council may direct 
concerns raised by the speaker to the City Administrator or place the issue of concern on the agenda for Council 
discussion.  

 
4. Consent Agenda: The following items are considered to be routine and will be enacted by one motion. There will be 

no separate discussion of these items unless a Council member (or a citizen through a Council member) so requests, in 
which case the item will be removed from the Consent Agenda and considered separately. If any item involves a potential 
conflict of interest, Council members should so note before adoption of the Consent Agenda. 

            
 4.1     OLCC Application, En Tirage          Pages 3-5 
 4.2     Dundee Fire Department – December Report    Pages 6 
 4.3     Public Works Water Leak Survey Funding Request   Pages 7 
 4.4     Financial Report Ending November 30, 2023    Pages 8-31 
      Action Required: Motion to Accept the Consent Agenda 
      
5. OLD Business: 
 5.1     Update on Police Services, presented by Chief Kosmicki       
  Discussion 
  
6. New Business 
 6.1     Play Nice Public Relations Contract     Pages 32-36 
  Action Requested 
 6.2     J B Fab and Services Welcome to Dundee Sign Contract  Pages 37-38 
  Action Requested 
 6.3     OAWU Water Rate Study Contract     Pages 39-40 
  Action Requested 

6.4     Planning Services Contract      Pages 41-91 
 Action Requested 
6.5     Public Contracting Limits Increase     Pages 92-93 

  Discussion      
 6.6    Potential New Stop Signs in Dundee     Pages 94-95 
  Discussion 
 
7. Council Concerns & Committee Reports 
 
8. Mayor’s Report 
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9.   City Administrator Report       Pages 96 
 
10.  Public Comment: Each speaker will be allowed up to 5 minutes to speak after being recognized by the Mayor. 

Councilors will generally not respond to comments except to ask clarifying questions.  

 

11. Adjourn  

 
********************************************************************************************************************** 

Pending Business: 
1. Public Works 

1.1  Water Management and Conservation Plan Update 
1.2   CIPP Improvement-First Year Completed/More in 2023 

 1.3   Old Dundee Elementary School 
 
2. Planning/Land Use 

2.1 Dundee Riverside District Code Amendment 
2.2 Exterior Lighting – Code Update/Street Light Standards 
2.3 Code Amendments – Land Use Procedures 
2.4 Pending Type II or Type III Land Use Applications 
2.5 Sander Estate Park Developer Agreement 
2.6 Psilocybin Ordinance 

 
3. City Council 

3.1    Update SDC Methodologies 
3.2    Riparian Protection Regulation 
3.3    Storm Drain Master Plan Update 

 
4. Parks & Trails 
 4.1   WWTP Nature Park 
 4.2   Riverside District Neighborhood Parks  
 4.3   Restroom at tipsu palach Park 
 4.4   Build out of tipsu palach Park 
   
5. Next Available Ordinance & Resolution No’s. 
 5.1   Ordinance No. 585-2023 
 5.2   Resolution No. 2023-12 
   
The meeting location is accessible to persons with disabilities. A request for an interpreter for the hearing 
impaired, or for other accommodations for persons with disabilities, should be made at least 48 hours in 
advance of the meeting to the Administrative Assistant at City Hall (503) 538-3922.  
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Phone 503.554.8442 * Fax 503.538.1958 

801 N. Highway 99W * PO Box 220 * Dundee, Oregon 97115 
The City of Dundee is an equal opportunity employer. 

 

Dundee Fire Department 

Monthly Report for December 2023  
Submitted by Brandon Hamilton, Fire Chief 

 

Calls for December 2023:  57 
 
Total Calls YTD:         628 
 
Calls for December 2022:  43 
 
Total Calls YTD (2022):   670 
 
Calls of significance for the month:  
12/2-Motor Vehicle Crash-NE Fox Farm Rd-Extrication and patient transport 
 
Membership Update: 

• Recruit academy has wrapped up.  We graduated three from the academy.  Two of the three are 
checked off to begin pulling shifts.  The third one has experienced a ACL tear in his knee and is 
out on medical leave for an extended period of time. 

Training: 

• Weekly drills in December are limited due to the schedules of everyone.   

• I attended a fire inspector course the week of December 11th in Portland. 
 

Projects: 

• Airpacks are still scheduled to ship from the manufacturer on February 11, 2024. 

• We conducted our annual Christmas Light parade around the city on December 11th. 

• FF Newman and FF Roberson chaired our Toy N Joy program this year.  We gathered gifts and 
distributed them to over 20 families within the city/fire district. 

• Attended the Oregon Fire Chiefs Association monthly board meeting in Eugene. 

• I attended the swearing-in of the new Yamhill County Sheriff Elliott as representative of the city. 
 
Looking Forward: 

• Will be working on filing appropriate paperwork with Yamhill County for the rural district’s levy. 

• Chief Lasky will be here on January 13th & 14th for a two-day seminar.  Chief Lasky is a world-
renowned fire service professional and leader on pride and ownership and leadership.  We will 
have attendees from other fire service organizations. 

• I will be attending the Oregon Fire Chiefs Leadership “Roundtable” seminar in Eugene in 
January. 

6/96



7/96



8/96



  50249-37340 4856-0445-9632.1 

 

FINANCIAL SUMMARY 

General Fund  

The city received most of the property tax revenue for the year. It came in a little higher than I expected, 

receiving 88% of the funds so far. I expect that we will end up with more than I budgeted but will wait 

until the December numbers to move the amount receive.  

The fire conflagration is only two-thirds of the amount budgeted. This is always a tough one to budget 

for because there are so many unknowns. However, the money received goes to pay the firefighters 

overtime pay for being in the field so there is a decrease in expected costs also. We have not received 

most of the Rural Fire Protection District taxes. I am no longer expecting to receive most of the money. 

It appears that the brush rig that was crashed and written off was one that the Rural Fire Department 

owned and neither I nor Chief knew that when we zeroed out the truck and took the insurance money. 

We are letting them keep the taxes until the insurance is paid back. 

In administration and finance attorney’s fees are still higher than budgeted and I expect them to keep 

going up. IT is also higher than budgeted but I believe some of that is putting IT cost here when they 

should be shared in a couple of other line items. The rest are fairly in line with budget projections. 

Because of the school project, community development is higher than expected with 

engineering/architecture and using all its $20,000 allocation and building inspector at $116,017 in costs 

on a $30,000 budget. This is explained by the building activity happening within the city currently. The 

fire department personnel services are higher than budgeted because we added an unbudgeted person. 

Street Fund 

The street fund is in decent shape except for higher-than-expected engineering costs. 

Street CIP Fund 

Street CIP is out of expectations right now but will get back to normal when the loan from OTIB comes in 

along with urban renewal. 

Parks Fund  

Parks fund is beginning to see the construction of the restroom at tipsu palach Park. The initial outlay is 

paid for with reserves and then I will apply for reimbursement for the grants we have received. 

Tourism Fund  

The tourism fund needs to be rebalanced to show where the money is being spent. I am still a little 

worried about the transient room tax revenue seeing that we are going into the slow months of the 

year. Expecting it to be not as high as expected but the November/December taxes are showing 

improvement. We received another grant and have received the first payment of that grant. The 

tourism committee is looking to start a new program, paid advertisement, and is decreasing the 

passport costs by going down to one passport. Still expect to end the year positive.  
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Water Fund  

Sales at the water fund are higher than expected now but will drop during the winter as people use less 

water. The contract water cost is higher than budgeted, but not unexpected due to the current 

shutdown of two wells. 

Water CIP Fund 

Revenue is higher than anticipated because of the school paying their system development charges. 

Added costs for the work on 9th and Alder have not been received yet. 

Sewer Fund 

Revenue and Costs within expectations 

Sewer CIP Fund 

Expect to finish CIPP project in spring and have received system development charges so income is 

higher. 

Storm Water Fund 

Currently within expectations 

Storm Water CIP Fund 

Increase in revenue by $140,000 over expectations because of system development charges. I increase 

capital outlay by $100,000 to work on needed projects. 

Urban Renewal 

Waiting for loan to come in and transfers will need to increase water CIP payout for extra work on 9th 

and Alder. 
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AGENDA REPORT 

 

To:  Mayor and Council 

From:  Steve Dahl, City Administrator 

Date:  January 11, 2024 

Re:  Approval for the OAWU Rate Study 

___________________________________________________________________________ 

Background: On September 15, 2023, the City adopted Resolution 2023-10 establishing a Water Task 

Force for the purpose of providing a recommendation to the City on increasing the City’s access to water 

including obtaining a water rate study. No one has volunteered to serve on the Task Force.  

I have inquired the cost of performing a water utility rate study from Oregon Association of Water 

Utilities (“OAWU”), Kennedy Jenkins and RH2 TEchnologies. OAWU has offered to conduct the study for 

$15,000, by May 31, 2024. Kennedy Jenks does not perform water utility rate studies. RH2 Technologies 

was not interested. The City has sufficient funds budgeted in its Water Fund to cover the cost of this 

study. The study will calculate the revenues needed to meet the proposed and adopted budget forecast 

for the coming fiscal year and correlate those costs on the basis of water usage by the varied customer 

classifications. The report will include a recommendation on the amount to put aside for the City’s water 

development needs, which currently does not include a new water treatment plant. OAWU will present 

the study to the Council for consideration of the proposed recommendations. 

The City is a regular member of OAWU. OAWU is a nonprofit, independent association of water and 

wastewater utilities. OAWU was formed in 1977 to represent water utilities’ interests in the state 

legislature and provide onsite technical assistance. OAWU is a state affiliate of the National Rural Water 

Association. NRWA is one of America’s largest and strongest voices for rural and small systems, 

representing over 27,000 water and wastewater members. OAWU offers on-site assistance in many 

areas, including Safe Drinking Water Act and Clean Water Act regulations, water treatment technology, 

distribution system operation and maintenance, and wastewater treatment and collection. The 

association also provides assistance with management issues, such as rate structures and reviews, 

funding programs, budgeting and public relations. 

Motion: I move to approve the proposal from Oregon Association of Water Utilities for a water rate 

study in the amount of $15,000 by May 31, 2024. 
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AGENDA REPORT 

 

To:   Mayor and City Council 

From:   Steve Dahl, City Administrator 

Date:   January 8, 2024 

 

Reason:  Proposals – RFP for Land Use Planning Services 

_____________________________________________________________________________________ 

Background: 

Since 2008, the City has contracted with the City of Newberg through an intergovernmental agreement 

for Newberg to provide land use planning services, with additional assistance being provided through 

the Mid-Willamette Valley Council of Government. The City of Newberg notified the City of its intention 

to terminate the intergovernmental agreement, effective January 31, 2024. 

The City Administrator developed a Request for Proposals for land use planning services and published 

the RFP on the city’s website, the League of Oregon Cities website, the Oregon Chapter of the American 

Planning Association website, and the Mid-Willamette Valley Council of Governments website. The City 

received four proposals deemed responsive by the City Administrator: Doug Rux, Ron Bunch, Mid-

Willamette Valley Council of Governments, and the Mackenzie Group. The proposals were evaluated 

and scored in accordance with the terms of the RFP. The rankings are as follows: 

1. Mid-Willamette Valley Council of Government 

2. Doug Rux Group 

3. Mackenzie 

4. Ron Bunch 

Based on these rankings, the recommendation to Council is to award the contract to Mid-Willamette 

Valley Council of Governments as the highest ranked responsive Proposer. 

Motion: I move to issue a Notice of Intent to Award a contract for land use planning services to Mid 

Willamette Valley Council of Governments and to authorize the City Administrator to negotiate and sign 

the agreement on behalf of the City. 
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