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CITY OF DUNDEE 

CITY COUNCIL MEETING  
 

801 N. Highway 99W, Dundee, OR 97115 
City Hall Phone: (503) 538-3922    Website: www. DundeeCity.org 

 

The Mission of City Government is to provide essential, quality public services in  
support of the livability, safety and viability of the Dundee community.  

  

APRIL 16, 2024, 7:00 PM 
 
1. Open Regular City Council Meeting   
 
2. Amendments to the Agenda, if any 
 
3. Public Comment: Each speaker will be allowed up to 3 minutes to speak after being recognized by 

    the Mayor. Councilors will generally not respond to comments except to ask clarifying questions. Council may direct 
concerns raised by the speaker to the City Administrator or place the issue of concern on the agenda for Council 
discussion.  

 

4. Consent Agenda: The following items are considered to be routine and will be enacted by one motion. There will be 

no separate discussion of these items unless a Council member (or a citizen through a Council member) so requests, in 
which case the item will be removed from the Consent Agenda and considered separately. If any item involves a 
potential conflict of interest, Council members should so note before adoption of the Consent Agenda. 

            
 4.1     City Council Minutes, April 2, 2024    Pages 3-7 
 4.2     City Council Goals      Pages 8-14 
 4.3     Rob Daykin Budget Committee Application   Pages 15 
 4.4     Fire Department February and March Reports   Pages 16-19 
  Action Requested: Motion to Accept the Consent Agenda 
 
5. OLD Business: 
 5.1     Chehalem Parks and Recreation, Sander Estate Park   
  Discussion 
 5.2     Tim Tice, Oregon Association of Water Utilities   Pages 20-21 
  Discussion 
 5.3     Welcome to Dundee Sign     Pages 22-28 
  Action Requested 
 
6. New Business 
 6.1     Resolution 2024-06, Approval of Wildfire Staffing Grant  Pages 29-38 
  Action Requested 
 6.2     Approval of the Restroom Cleaning Contract   Pages 39-44 
  Action Requested 
  
7. Council Concerns & Committee Reports 
 
8. Mayor’s Report 

 
9.   City Administrator Report        
 
10.  Public Comment: Each speaker will be allowed up to 5 minutes to speak after being recognized by the Mayor. 

Councilors will generally not respond to comments except to ask clarifying questions. 
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11.    Executive Session: None. 
 
12. Adjourn  

 
********************************************************************************************************************** 

Pending Business: 
1. Public Works 

1.1  Water Management and Conservation Plan Update 
1.2   CIPP Improvement-First Year Completed/More in 2023 

 1.3   Old Dundee Elementary School 
 
2. Planning/Land Use 

2.1 Dundee Riverside District Code Amendment 
2.2 Exterior Lighting – Code Update/Street Light Standards 
2.3 Code Amendments – Land Use Procedures 
2.4 Pending Type II or Type III Land Use Applications 
2.5 Sander Estate Park Developer Agreement 
2.6 Psilocybin Ordinance 

 
3. City Council 

3.1    Update SDC Methodologies 
3.2    Riparian Protection Regulation 
3.3    Storm Drain Master Plan Update 

 
4. Parks & Trails 
 4.1   WWTP Nature Park 
 4.2   Riverside District Neighborhood Parks  
 4.3   Restroom at tipsu palach Park 
 4.4   Build out of tipsu palach Park 
   
5. Next Available Ordinance & Resolution No’s. 
 5.1   Ordinance No. 586-2024 
 5.2   Resolution No. 2024-05 
   
The meeting location is accessible to persons with disabilities. A request for an interpreter for the hearing 
impaired, or for other accommodations for persons with disabilities, should be made at least 48 hours in 
advance of the meeting to the Administrative Assistant at City Hall (503) 538-3922.  
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City of Dundee 

City Council Meeting Minutes 

April 2, 2024 
 

CALL TO ORDER 

Mayor David Russ called the meeting to order at 7:00 P.M. 

 

COUNCIL AND STAFF ATTENDANCE 

Attendance Mayor David Russ, City Council President Storr Nelson, City Councilors David Hinson, 

Bruce Starr, Tim Weaver, David Ford, and Jeannette Adlong.   

 

Staff Attendance:  City Administrator, Steve Dahl; City Engineer, Greg Reid; Fire Chief, Brandon 

Hamilton; Accountant/Payroll Specialist, Melissa Lemen and Administrative Assistant / City Recorder, 

Kenzie Nagel. Via Zoom: City Attorney, Matthew Kahl. 

 

Public Attendance:    

Alex Chiper, 520 SW 5th Street; John Southgate, Tourism Consultant, 88 S 4th Street, City of 

Independence; Saj Jivanjee, 32230 NE Old Parrett Mtn Road; Jeff Wisot, SoFar LLC; Shawn Barney, 

216 SW 11th Street. 

 

AGENDA CHANGES 

Community project funding form. 

Add another Executive Session. 

 

PUBLIC COMMENT 

 

• Saj Jivanjee approached, regarding getting an agreement put together for his most current 

project on 9th Street. Discussion ensued about his project and the process of approval for 

projects within the city. Discussion about scheduling the next Dundee Urban Renewal Agency 

meeting was initiated to ensure the progress of his project. 

• Shawn Barney then approached Council and expressed frustration with the noise from the Gun 

Club and would like to open a dialogue with the county or whomever to get the noise and times 

of shooting under control. 

 

CONSENT AGENDA 

 

Action:  To approve the Consent Agenda 

 

4.1 City Council Minutes, January 16, 2024 

4.2 City Council Minutes, March 19, 2024 

4.3 Financial Report Ending February 29, 2024 

 Action Required: Motion to Accept the Consent Agenda 
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ACTION: Motion to accept the Consent Agenda, including the agenda changes - the discussion 

of the Community Project Funding and the addition of a second Executive Session. 

 

Motion:  C. Adlong 

 Second:  C. Nelson 

 Vote:  Unanimous in favor. 

 

OLD BUSINESS:  

 

UPDATE ON MARCH 7 TOURISM OPEN HOUSE – JOHN SOUTHGATE 

 

John Southgate gave an update regarding the March 7th open house and emphasized the massive public 

attendance. He explained the summary of comments from the community, with a detailed description 

starting on page 36 of the agenda packet. Southgate mentioned that on April 24th at 6:30 P.M. another 

open house will take place at the fire station. He then stated that on May 21st, he plans to come back to 

Council to present a rough draft of all the ideas from the community on paper and form a plan, with a 

final date of June 4th to Council for formal approval. 

 

C. Ford inquired about the budgeting aspect to Southgate. Discussion ensued about the budgeting 

process and its estimated costs. C. Nelson asked Southgate if the next open house would be similar or 

different than the last, to which Southgate mentioned that official details would be finalized when the 

consulting team meets next. It was anticipated, however, that it would be a presentation type of style 

with a more community driven opportunity to get public input. 

 

RESOLUTION NO. 2024-04, PARKS RISK MANAGEMENT 

 

C.A. Dahl informed Council that the city received a grant from CIS for $5,000 to reduce the city’s 

recreational immunity exposure. A detailed explanation was provided on page 41 of the agenda packet. 

Clarification of legislature language from C. Ford, from the agenda packet, was discussed.  

 

ACTION: Motion to pass Resolution No. 2024-05 opting in to the recreational immunity 

provided in ORS 105. 668. 

 

 Motion: C. Ford 

 Second: C. Starr 

 Vote: Unanimous in favor 

 

UPDATE ON 9TH STREET 

 

C.E. Reid confirmed that the boring under the highway has been completed, however the boring on 

SW 7th Street was not yet finished. M. Russ inquired about SW 7th Street and C.E. Reid explained that 

he never received plans for it. A discussion followed regarding SW 7th Street as well as the progress 

from PGE. A detailed memo regarding the matter was provided on page 44 of the agenda packet.  
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C.E. Reid discussed three species of street trees, in accordance with the Council’s preference for 

diversity.  He sought out any comments or suggestions from Council regarding the recommended tree 

types. C. Starr inquired about the potential interference between the trees and street lighting, to which 

C.E. Reid affirmed that there would be no such interference. C. Adlong voiced concern about the 

presence of evergreen trees, noting the potential issues with fallen leaves.  C.E. Reid clarified that the 

evergreen trees would be situated on the north and south side, with the Chinese Pistache for the center 

median. C. Starr suggested the idea of maintaining consistency in street tree selection. Discussion was 

initiated, focusing on the importance of cohesive aesthetics across the entire city. 

 

C.E. Reid provided a cost update, indicating that the current payout was roughly 2.8 million dollars. 

He elaborated on the various change orders listed on page 45 of the agenda packet. He noted that the 

overall contract amount, inclusive of the change orders, was approximately 3.3 million dollars. 

C. Ford pointed out that there were no updates regarding the project on the city website, with the latest 

information dated December 2023.  C.E. Reid confirmed that he would get that updated. 

 

NEW BUSINESS: 

 

DISCUSSION ON 5TH STREET 

 

C.E. Reid noted that Chehalem Parks and Recreation District (CPRD) has started on the design for the 

Sander Estate Park along SW 5th Street. He asked for input about the street lighting and the potential 

inclusion of sidewalks, as well as the addition of street trees on the north side. He explained that, 

because of the school property, there may be a potential need for a new architectural street plan to align 

with these modifications to 5th Street. Discussion evolved about the various street designs and to 

determine the optimal solution to enhance the existing layout, taking into consideration the placement 

of sidewalks for any upcoming projects.  

 

A brief discussion followed regarding the project’s cost and whether it would be included in the 

upcoming budget meeting. C.E. Reid stated he would compile an estimate for consideration. C.A. Dahl 

emphasized that it would need to be on the agenda for the next council meeting. C.A. Dahl also 

clarified that the distribution of budget books would be April 12th and that this wouldn’t be in the initial 

budget but could be subject to alteration. Further deliberation was redirected to discuss the installation 

of sidewalks. 

 

COMMUNITY PROJECT FUNDING  

 

C.A. Dahl mentioned to Council about a form provided in their mail folders of a community project 

funding submission for any projects they would like to support or ask for, with a deadline of April 12th.           

C. Nelson asked about 8th Street, sparking a brief discussion.  C. Ford asked about what projects would 

need money and the appropriations included with different types of projects. He suggested putting 

together a list of projects to pursue with the Budget Committee. Discussion continued about different 

projects throughout the city. 
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COUNCIL CONCERNS AND COMMITTEE REPORTS 

 

• C. Adlong mentioned the Parks Advisory Committee meeting tomorrow night and highlighted 

the ongoing discussion of CPRD’s plans to install a splash pad and extended an invitation to 

anyone interested in attending. She also mentioned that the budget for tipsu palach Park was 

currently undergoing revision. 

 

• C. Ford emphasized the significance of updating the city website, particularly pertaining to any 

minutes and agendas readily accessible for viewing. Additionally, he suggested reviewing the 

staff list as part of the website update process. 

 

• C. Ford mentioned that he had a meeting with Dundee Hotel earlier in the week about 

expanding their property.  

 

• C. Starr raised the topic of the gun club and whether council should open a dialogue with the 

gun range. It was deliberated that, given its jurisdiction as a county matter, the council could 

potentially explore discussion with the county regarding possible courses of action. C. Starr 

suggested writing a letter on behalf of the community about the noise. C. Adlong mentioned 

that it was brought up in the past potentially by the county that Thursday and Sundays were 

grandfathered in days for the gun club. There was a discussion about conducting research and 

gaining a thorough understanding of the bylaws and rules. It was also expressed that this 

knowledge would enable the Council to provide accurate information in the future to the 

community regarding this issue. 

 

MAYOR’S REPORT 

 

M. Russ mentioned the CPRD meeting and asked about the school property and what the agreement 

was pertaining to them. A prompt discussion ensued about the school property and the zones associated 

with the school and Billick Park.  

 

CITY ADMINISTRATOR’S REPORT 

 

• C.A. Dahl brought a physical water study sheet to show Council the upcoming potential water 

rates. Tim Tice will be coming to the next council meeting to better explain the water study 

sheet and how the numbers were calculated. 

C. Ford asked for clarification on the water study and C.A. Dahl used an example involving the 

given base rates. Discussion ensued about the potential proposed budget. 

• A copy of the audit report to review before the auditor comes to the May 7th meeting to answer 

any questions. 

• Budget binders will be handed out April 12th. 

• April 7th starting at 7 A.M. there will be a pancake breakfast at the fire station. 

• C.A. Dahl provided a three-month landscaping schedule. 

C. Adlong mentioned the importance of maintaining the Harvey Creek Trail. 
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• April 11th – a meeting with CPRD about Sander Estate. 

• April 18th – the first Budget Committee meeting 

• April 24th - Tourism Committee meeting. 

• April 25th – the second Budget Committee meeting 

• April 17th – Planning Commission meeting. 

 

PUBLIC COMMENT 

None. 

 

EXECUTIVE SESSION: 

 

City Council entered into Executive Session at 8:42 P.M. in accordance with ORS 192.660 (2) (e) to 

conduct deliberations with persons designated by the governing body to negotiate real property 

transactions. Executive Session ended at 8:54 P.M.  

 

City Council entered into Executive Session at 8:54 P.M. in accordance with ORS 192.660 (2) (f) to 

consider information or records that are exempt by law from public inspection. Executive Session 

ended at 9:04 P.M. City Council did not reconvene.  

 

The meeting was adjourned at 8:41 P.M.   

 

       ________________________________ 

       David Russ, Mayor 

Attest: 

 

__________________________________ 

Steve Dahl, City Administrator/Recorder 

7/44



Goal #1 - Provide municipal facilities and infrastructure to support current operations and growth focusing on responsible funding, innovation, and value to the community

Priority

OBJECTIVES

ACTION THIS MONTH LAST QUARTER FY 22/23

1 Evaluate and adopt Transportation SDC’s 2 Sent a letter of intent for ODOT Planning Grant Put review and update of SDC's into 2024-2025 budget

2 Develop a long-term strategy for water resources 2

Water task for developed and priorities set. Looking into 

costs of getting water from McMinnville versus building 

of water treatment plant. Met with the city of 

McMinnville to discuss the possibility of getting water 

from them. They have more than enough to survey the 

city and its growth. They do and they have access to the 

Willamette River that predates Dundee's. Looking for 

engineer to be able to do cost estimates for a water line 

from Newberg, McMinnville, and redo the cost of 

building our own water plant.

Met with contractors (GSIWS) to 

develop water usage plan and 

long term plan for available 

water.FGSIWS has finished its 

overview and is developing a 

final report. FGSIWS will present 

their findings to council 

November 1, 2022. Talked to 

Newberg about buying into their 

new water plant. Contacted 

engineers to develop cost for 

getting water from Newberg to 

Dundee. Contacted 

Infrastructure Finance Authority 

about possibility of getting a 

loan or grant to pay for project. 

Started working with attorneys 

office to develop partnership 

agreement. Went to Council 

with information about 

preliminary costs and possible 

loan agreements. Also was 

asked to apply for grant for 

planning. Council approved 

water task force to look for a 

long term solution for water 

issues

3

Evaluate financial alternatives and new financing options for 

all Facility Plans and associated identified capital 

improvements including current fund balances/loans to assess 

potential cost savings, loan refinancing, and/or other sources 

to fund improvements.

2

received loan through urban renewal for 9th Street. 

Have

4
Continue to assess and influence completion of all aspects of 

the full bypass.
2

Have put the city's share of a lobbyist in 2024-2025 Budget

Made the first payment on the new loan for bypass. Received signed and approved contractor phase two of the bypass project. Have put the city's share of a lobbyist in 2024-2025 Budget

Council approved the Bypass 

Committee to go to the State 

Board to borrow more money 

for section 2 of the bypass plan
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5
Develop and implement a landscaping and maintenance plan 

for Highway 99
2

Have developed an agreement for Chalam Parks and Recreation to maintan Highway 99W. Estimate is $9,800. 

Excluding new plants.

Talked to CPRD about paying for them to hire a part 

time person to work on 99W and Dundee Parks. Bryan 

Stewart agreed to help redesign flora and fauna on 

Highway 99W. Bryan Stewart has started working with 

Public works to develop landscaping in front of the 

Mexican Restaurant. He will also develop a plan for 

99W. I am putting forth an idea to Tourism Committee 

to have $50,000 taken out of 2023-2024 budget to 

develop and implement this plan

Hired full time person started 

July 11. Met with Chehalem 

Parks and Rec to discuss the 

continued work on Hwy 99 and 

agreed to start planning on river 

side of 99W to match the north 

side of Hwy 99W. Also agreed to 

pay half of the cost if a full time 

summer seasonal with half of 

their time working of Hwy 99W 

and the sign area. 

6

Prioritize and fund several projects in the Transportation 

System Plan (TSP), including the use of SDC’s or other city or 

grant revenue sources to support transportation 

improvements and needed maintenance.

3

In the process of appling for a grant to update the transportation plan and look into setting up system 

development charges for transportation.

9th Street and Alder projects have started.

7
On-going Inflow & Infiltration (I&I) reduction (Goal of no DEQ 

violations and continuing reduction from year to year).
4

Staff is developing a ordiance for riperian areas

Finished the first year of sealing the sewer lines to cut 

down storm water into the WWTP.  Will be  another 

CIPP in 2024. Greg working on specks.

Developed a bid for new SCADA 

system to manage the sewer 

and water flows. Finished 

putting in the membranes at the 

WWTP

8 Pave all streets (no gravel roads). 4

9

Research/plan for accommodating future staff levels needs at 

/ City Hall and/or evaluate partnership opportunities with 

CPRD and Newberg/Dundee Police Department for shared 

space.

4
Have hired Melissa to take over as accounting/payroll 

clerk and hired a temporary person to work as assistant. 

In the process of hiring a replacement for Melissa's 

position. 

Hired a part time person to help 

put files away and clean up 

paperwork issues. Hire RICHO to 

come and do an IT checkup for 

city systems and to develop five 

year IT plan.

10
Continue implementation of street maintenance plan. Goal of 

meeting Pavement Condition Index (PCI) of 85% by 2028.
4

Reinstated the program to develop priorties for the street plan. 

Turned into the state the required street update of the 

road conditions

11
Promote water conservation (public and private) in the City 

and water losses via city distribution piping network.  
4

In process of replacing the two inch meters. Purchased 

and are replacing meters older than 15 year. Had a 

listening test done in the city to see if we could find 

Started buying new meters to 

replace the mechanical meters

12

Encourage reduction of traffic on 99W by evaluating 

alternative routes and methods in conjunction with ODOT and 

Yamhill County, including participation in planning efforts. 

4

Goal #2 – Provide proper planning, zoning, and codes to manage growth in the City while improving overall livability, enhancing historical qualities and maintaining Dundee’s unique character.

OBJECTIVES LAST QUARTER FY 22/23

ACTION THIS MONTH
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1

Look for partnership opportunities for yearly spring clean-up 

events (ex: SOLV event, local Rotary or Boy Scouts). Support 

CPRD in their weed eradication efforts.

1

Met with Waste Management 

they agreed to provide bins for 

city wide clean up spring 2023. 

FGSIWS will present their 

findings to council November 1, 

2022. Talked to Newberg about 

buying into their new water 

plant. Contacted engineers to 

develop cost for getting water 

from Newberg to Dundee. 

Contacted Infrastructure Finance 

Authority about possibility of 

getting a loan or grant to pay for 

project. Started working with 

attorneys office to develop 

partnership agreement. Went to 

Council with information about 

preliminary costs and possible 

loan agreements. Also was 

asked to apply for grant for 

planning. Council approved 

water task force to look for a 

long term solution for water 

issues

2

Improve the visual appearance of downtown through 

education, code enforcement and public property 

beautification and maintenance/Make it pretty/ Ensure 

gutters, cracks and sidewalks clean.

1

Planning to send out grass cut letters in the last week of April

Working with CPRD to improve visual downtown. Also 

working with business owner on possible grants through 

Urban Renewal for façade development. Sent out 

multiple letters to have people cut grass on 99W. 

Working with auto dealership to bring them up to code.

Long grass was cut by city 

contractor for people who did 

not do when  asked, bills sent 

out. One food cart moved to 

location approved by city 

working with County health to 

contain the grey water. 

3 Develop public parking plan. 1

Council awarded ADA/Parking contract

Tourism Committee Received Grant for parking study 

Council wil award ADA Parking Grant

Budget Committee approved 

funding consultant to work on 

downtown plan

4

Ensure the development of centrally located neighborhood 

and community parks as identified in the Riverside Master 

Plan. Complete Riverside Zone changes and Design 

Standards./Make sure there is a place for parks in Riverside.

2

Discussed with State Parks 

about working together to 

create a regional park. Right 

now a no go.

5
Integrate unique identity elements within Improvement 

Design Standards.
2

6

Develop plan for Dundee Visitor Information using modern 

media with public restrooms. / Make sure to use Fire District 

Sign 

2

Restoom is built will be open to the public by March 

21st.

Received Grant from Oregon 

Parks Department for Restroom. 

Council approved contract for 

building of the restroom at tipsu 

palach Park
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7
Update development codes, focusing on park land dedication 

and on-site storm water management for new developments.
4

Hired new planer and he developed a list of updates needed for planning document. Riparian area and psypasillan 

are the first two.

Contacted MWVCOG about 

highking them to review the STR 

code and the mushroom rules. 

Met with MWVCOG to set out 

goals for short term rental code 

update. Also, to develop 

mushroom ordinance. Currently 

trying to work with other small 

cities to create a boilerplate 

with MWVCOG. That could be 

adapted to each small cities 

needs.

8

Council to meet jointly with Planning Commission as needed 

to outline and coordinate activities, objectives, and priorities. 

Conduct annual joint Planning Commission and City Council 

work sessions, especially upon completion of bi-annual Goal 

Setting update and community surveys.

4

9
Encourage and provide Planning Commissioners with on-going 

training opportunities, seminars, or on-line videos.
4

Held a training session on the 

rules and code of ethics for the 

planning commission

Goal #3 – Develop and manage an integrated system of parks, paths, and open spaces to enhance livability, utilize natural assets and provide recreational opportunities.

 

OBJECTIVES LAST QUARTER FY 22/23

ACTION THIS MONTH

1

Complete a process to secure permanence of Dundee-Billick 

Park. Conduct outreach to school district and Chehalem Parks 

and Recreation Department (CPRD) for updates and potential 

partnerships.

1

Meeting with developers conserning the property. Will take Dundee-Billick Park through the zone change process. When it is added to urban renewal

Met with School District to 

discuss future of Billick Park. 

Have received mixed signals on if 

the school district would sell 

Billick Park to a developer. Got 

confirmation from the 

Superintendent of Dundee-

Newberg Schools that Billick Park 

is not for sale. Talking to Urban 

Renewal about acquiring the 

park.

2
Seek alternative sources of funding for parks development 

and maintenance
1

Representees Salinas sent out a press release stating we 

received a federal grant for tipsu palach Park. Patrick 

has been doing a good job cleaning up the parks.

Community group submitted a 

grant to build restrooms at new 

park. Received restroom grant.

3

Actively participate in planning for reuse of the existing 

Dundee Elementary School and planning and design of the 

new elementary school and property.

1 Have contacted multiple appraisers to get cost of appraising school property. 

Arraigned for a delegation from the council to meet 

with the school districts real estate agents to discuss 

with them the wants of the city 

Council Committee met with 

School Board Committee to 

discuss the future of the old 

school. Offered to help with 

request for proposal in wanted.

4 Restore public access to riverfront 1

5
Create and adopt a Riverfront Development Plan and 

Strategy
2
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6

Develop short and long-term strategies for the conversion of 

existing wastewater treatment facility lands toward future 

park, paths, and open space use in order to promote wildlife 

and wetland habitat restoration at former wastewater 

treatment lagoons

3

Have received information 

about what is needed to create 

a wetland bank.

7
Interconnect Harvey Creek (Trail), Harvey Creek Springs and 

Viewmont (Greenway Park) properties via trails.
3

8

Improve non-motorized connectivity between the hills, the 

river, and neighboring communities through coordinated trail 

system.

3

9
Continue to implement the Parks and Open Space Plan (July 

2008).
4

10

Maintain effective communication with Chehalem Park and 

Recreation District (CPRD) via quarterly updates from CPRD 

and attendance of City representative at key CPRD Board 

meetings. 

4

Working with CPRD on developiing Sanders Park. Have a public meeting scheduled for April 11th for communitiy 

input on the park and have a brief timeline. Have been meeting with CPRD and discussion the Sander Estate Development

Called CPRD about the large 

parks grant and asking that it 

can be change to remove non 

fundable items. Offered to work 

with CPRD in the development 

of the new park.

Goal #4 - Actively pursue the objectives and implement the projects outlined in the Urban Renewal Plan adopted in April 2018.

OBJECTIVES LAST QUARTER FY 22/23

ACTION THIS MONTH

1
Conduct program outreach and marketing efforts to promote 

interest in façade improvement program.
1

Brought suggested changes to City Council for 

recommendation and advise. Was asked to not move 

forward, City no longer had façade improvement 

program

2
Underground utilities on Highway 99W in particular at 11th 

and 99W.
1 Continues to have meetings about undergrounding with 

PGE. City Engineer has brought forth idea on how to 

proceed.

Engineer is meeting with PGE 

concerning undergrounding. CA 

met with Comcast discussed 

under grounding

3
Foster development/re-development of downtown 

businesses. 
4 Puplic hearing on Tourism Masterplan will be April 24 at the fire hall

Staff is working with developers to get the development plans for a resort and hotel approved. City received a grant from Travel Oregon to do an ADA Study and Parking Study of the downtown area.

Urban Renewal has approved 

two grants for $1.325 million for 

development on 99W. 

OBJECTIVES LAST QUARTER FY 22/23

ACTION THIS MONTH

Goal #5 - Foster positive economic growth and pride of ownership through collaborative economic programs that promote a sense of community shared by businesses and residents.

1
Construct Welcome to Dundee sign for the south end of the 

City. 
1

Have two bids for putting up sign. Brought sign plan to council meeting in January. Was asked to contact original sign maker.

Called multiple times to get sign 

company to contact me back. 

Will move on to finding new 

contractor

2 Underground utilities on Highway 99W. 1
Non PGE utilities have agreed to underground when 

PGE does
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3

Support community events and projects and utilize Chamber 

of Commerce to foster a relationship with businesses to 

maintain and improve properties. 

4

Continued the 3rd Thursday program all year long. Through grant from Oregon Tourism started the 3rd Thursday program.

Met with group interested in 

having holiday event/Christmas 

market in Dundee. City held it 

second third Thursday event.

4

Feature yard maintenance/innovations/ backyard options 

and activities in City newsletter as information items (i.e. 

xeriscaping, yard waste reminders, composting suggestions 

and other informational items).

4

Will start producing newsletter 

on paper and mail to citizens. 

Fall newsletter will go out in 

early October.

OBJECTIVES LAST QUARTER FY 22/23

ACTION THIS MONTH

Goal #6 - Provide efficient, effective, and open government to best serve the community, increase civic involvement, and support public safety.

1 Upgrade and enhance the City’s website. 1

Staff is looking at upgrading the website and finding a cheaper host.

updated the GIS portion of the website

Had outside organization review 

website for issues for non-visual 

citizens. Upgrading interactive 

map on city website

2
Continue newsletter and explore other effective mediums for 

communication with the community.
1

Spring newsletter coming out in April Next newsletter will go out in January.

now sending out paper 

newsletter along with email 

version. Next newsletter will go 

out in January.

3

Develop reliable documentation (i.e. log books) for public 

works activities, including additional administrative staff and 

resources.

1

Met with Chuck on regular basis to 

Met with Chuck and discussed 

process. Setting up seasonal 

need to do lists.

4

Assist Fire Department in the recruitment and retention of 

volunteer fire personnel and in addressing other public safety 

needs and funding options. 

1

Got grant to hire a full time 

firefighter. Hired a full time 

firefighter started Oct 2nd

5
Support creation of combined city and rural agencies into a 

single Fire District
1

Rural will go out for a levy in May.

Council decided to go out for a 

levy. Small Group meeting to 

develop levy amount and 

marketing. Rural Fire District and 

City have decided on suggested 

increase in taxes. Union has 

agreed to work to support the 

levy. 

6

Publicly recognize community volunteers (such as parks, 

planning, fire, budget committees). Schedule joint Planning 

Commission and City Council work session for 

acknowledgement or add to other potential events for 

recognition and awards. Create outreach for community 

development and involvement.

1

7

On-going communication with Yamhill County, City of 

Newberg, and Chehalem Parks and Recreation District by 

encouraging attendance of City elected officials and staff at 

relevant meetings and participation on relevant studies, 

taskforces, and committees.

4
Attending the MWVCOG City 

Managers lunch
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8
Support efforts of Newberg/Dundee Police community 

outreach, including National Night Out and Citizen Academy.
4

Worked with police to have 

speed sign on 9th street over 

memorial day. Working with 

Newberg/Dundee to hold a walk 

cross sting when school opens in 

the fall

9

Provide a positive and rewarding work environment for City 

staff and elected/appointed officials which includes continuing 

education and professional development opportunities.

4 Continuously working to create positive productive feeling at work
Continuously working to create positive productive 

feeling at work

10
Conduct annual staff and City Council social events and 

opportunities.
4

Staff had holiday party. On 

March 3, hosting pizza party for 

staff and council in celebration 

of my first year in Dundee.

11

Develop and implement a request for customer feedback for 

City services related to development/redevelopment with 

objective to improve City services.  To be completed bi-

annually with bi-annual Goal Setting (Council to review survey 

results and report as part of and to help inform Goal Setting).

4

12 Ensure an ethic of customer service for City government. 4
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Phone 503.554.8442 * Fax 503.538.1958 

801 N. Highway 99W * PO Box 220 * Dundee, Oregon 97115 
The City of Dundee is an equal opportunity employer. 

 

Dundee Fire Department 

Monthly Report for February, 2024  
Submitted by Brandon Hamilton, Fire Chief 

 

Calls for February 2024:  46 
 
Total Calls YTD:         126 
 
Calls for February 2023:  38 
 
Total Calls YTD (2023):   67 
 
Calls of significance for the month:  
Nothing of significance 
 
Membership Update: 

• We brought on four new members and one resigned due to getting hired at another 
department. 

Training: 

• We have been having weekly training on our normal Monday nights.  Attendance has been 
good.   

• Lt. Stewart attended a 6-day course at the National Fire Academy in Emmitsburg, MD.  This 
class, travel, and lodging all provided by the NFA.  The department’s cost was a $250 meal ticket 
for the week he was there. 

• I attended the Special District’s Association of Oregon (SDAO) Conference in Seaside Feb 8-11.   
Projects: 

• We have been fit testing all members for the new masks for the air packs.  There are several 
different sizes in different pieces of the mask.  We are working through that puzzle to make sure 
we get everybody the appropriate size mask and components. 

• We held our annual awards banquet at Top Golf in Hillsboro.  Congratulations to this years’ 
award winners: Rookie of the Year-David Salazar, Most Improved-Kyle Herzberg, Firefighter of 
the Year-Austin Roberson, Officer of the Year-Capt. Jeff Myers and Lt. Doug Stewart 

• We have four members who are taking their Emergency Medical Responder course in Dayton.  
They will be done in a couple of months, and we should have four additional state certified 
medically trained responders! 

• TVF&R completed their mold mitigation at Station 20 and the medic crew we were hosting 
moved back into their station.  We were honored to partner with TVF&R and help them out in 
their time of need as they are always there for us. 
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Phone 503.554.8442 * Fax 503.538.1958 

801 N. Highway 99W * PO Box 220 * Dundee, Oregon 97115 
The City of Dundee is an equal opportunity employer. 

• I applied for the Oregon State Fire Marshal’s Seasonal Wildland Upstaffing Grant.  This is an 
annual $35,000 grant that funds two seasonal positions during the summer months to increase 
response capacity. 

 
Looking Forward: 

• Will be working on filing appropriate paperwork with Yamhill County for the rural district’s levy. 

• I will be working on some grant requests that are coming open in the near future. 
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Phone 503.554.8442 * Fax 503.538.1958 

801 N. Highway 99W * PO Box 220 * Dundee, Oregon 97115 
The City of Dundee is an equal opportunity employer. 

 

Dundee Fire Department 

Monthly Report for March, 2024  
Submitted by Brandon Hamilton, Fire Chief 

 

Calls for March 2024:   47 
 
Total Calls YTD:         173 
 
Calls for March 2023:   41 
 
Total Calls YTD (2023):   108 
 
Calls of significance for the month:  
No calls of significance 
 
Membership Update: 

• One member resigned due to a change in life priorities and college demands.  They may return 
in the fall after school is completed. 

Training: 

•  
Projects: 

• We are waiting for SCOTT to send us our ordered pieces for the facemask fit testing.  Once those 
arrive, we will conduct final checkoffs and place the new airpacks into service. 

• I filed all appropriate paperwork with Yamhill County Elections for the Rural District Operations 
Levy. 

• We are hosting a town hall style session on three different dates: Tuesday, April 23rd @5:30 at 
Black Walnut Winery, Saturday, May 4th @10:00 at the fire station, and Tuesday, May 8th at 
Archer Winery Tasting room. 

• All four members who took their Emergency Medical Responder course passed and are now 
state certified!  Congratulations FF Austin Roberson, FF Emily Hickman, FF Asher Lindell, and FF 
Sam Toohey! 

• I have been working on a grant application through FEMA’s Recruitment & Retention program 
for a Volunteer Recruitment & Retention Officer/Coordinator.  This is a four-year grant to fund a 
position that will focus on just that recruitment and retention of volunteers.  There is no match 
for the city during the four-year grant cycle. 

• The department leadership team attended the Annual NW Leadership Seminar in Portland.  This 
event is attended by over 600 people annually for quality leadership lectures/training.   
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Phone 503.554.8442 * Fax 503.538.1958 

801 N. Highway 99W * PO Box 220 * Dundee, Oregon 97115 
The City of Dundee is an equal opportunity employer. 

 
Looking Forward: 

• I have been selected to serve as a Peer Reviewer for this year’s FEMA AFG grant cycle (the grant 
we got the air packs through last year).  I will be flying out on Sunday, March 14th, to the NFA 
Campus in Emmitsburg, MD and will review grants all week and return late Friday, March 19th.  
All costs are paid for by FEMA. This is a beneficial activity, not only for me but for the 
organization.  I was selected to attend through a national application process.  This will give me 
a better knowledge base when it comes to writing grants in the future and, in turn, will benefit 
the organization. 

• Waiting to hear on the OSFM Wildland Staffing Grant request. 

• I am working on a grant request through the Oregon Department of Forestry.  I will be 
requesting wildland gear and some radios through this grant.   
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AGENDA REPORT 

 

To:   Mayor and City Council 

From:   Steve Dahl, City Administrator 

Date:    April 8, 2024 

Reason:  Water Rate Study 

_____________________________________________________________________________________

Background: 

The City Council hired Tim Tice to examine the city’s water rate and see how it compares to the city’s 

need for long term health of the city’s water system. At the end of the April 2nd Council meeting, I gave 

the council a summary of Mr. Tice’s report that shows that the city is losing $4.43 from the delivery of 

water to the Tier 1 (T1) level users. T1 being the first tier that all users in the city receive with their base 

rate which is 550-cubic feet.  

Charges for water above the T1 (550cft) are as follows:  

Inside City Limits: 

551cft-1,375cft $0.032 per cubic foot 

1,376cft-2,750cft $0.0416 per cubic foot 

over 2,751cft $0.0512 per cubic foot 

 

Outside City Limits: 

1.2 times the base rate of customers inside the city limits, plus the following increase for water use:  

551cft-1,375cft $0.064 per cubic foot  

1,376cft-2,750cft $0.0832 per cubic foot 

Over 2,751cft $0.0614 per cubic foot 

 

There are three main ways to deal with the shortfall: 1) Raise the base rate, 2) raise the unit cost, or 3) 

lower the amount of water provided per unit. 

Tonight Mr. Tice is here to answer questions from the council about the rate study. The goal will be 

some direction from the council on how they would like to proceed. 
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Total Units 151,760 H2O Loss 14.92%

Allowance 550 cu. feet 4,114 gals Ave Mo Usage 638 cu. feet 4,772 gals

Delivery $ $0.0472

Per Mo 

Charge
$6.93 Per Cu. Feet $0.007

Per 100 

Cu.ft
$0.70

Tier 1 $0.032 Tier 2 $0.416 Tier 3 $0.0512

$716,450.00

Ex: Base Rate % Unit Rate Total % Mo Cost Mo Charge

Difference

1 $21.54 47.17% $0.032 79.52% $24.36 -$1.61

2 $21.54 47.17% $0.053 100.89% $26.20 $1.85

3 $29.80 66.14% $0.037 100.81% $33.06 $8.70

$966,450.00

4 $21.54 34.97% $0.087 100.17% $35.03 $29.18 $4.82

5 $33.50 53.93% $0.067 100.48% $35.03 $39.40 $15.04

6 $21.54 34.97% $6.93 2.5 $35.03 $38.87 $14.52

7 $33.50 53.93% $3.18 2.5 $35.03 $41.46 $17.11

$25.97

Ex: 1-2 simple increase from $0.032 to $0.053. Ex: 2-3 resets base rate and adjusts the unit rate. Ex: 3 monthly increase of $8.70

Ex: 4 Base rate remains the same, big increase in unit rate from $0.032 to $0.087. Ex: 5 resets base rate and adjusts unit rate for budget

Ex: 6-7 looks at an increase based on $100K CIP, unit rate remains the same as Ex: 4 or 5 respectively

New Budget

CPI - Cost per $100,000.00 with $250,000.00 proposed

Findings in the Rate Study - Three-Year Averages

Capital Improvement - $100,000.00

Cost per cubic feet.

Current Budget
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AGENDA REPORT 

TO:   Mayor Russ and City Council 

From:   Steve Dahl, City Administrator 

Date:  April 8, 2024 

Subject: Welcome to Dundee Sign 

_________________________________________________________________________________ 

Background: 

At the January 16th council meeting, staff brought forward a quote for $46,687.00 for the “Welcome to 

Dundee” sign on the southwest end of Dundee. This was after multiple attempts to get BU-KAI, the 

original creatures of the sign, to give a quote or answer an email or call concerning putting up the 

“Welcome to Dundee” sign. The council then asked staff to give it one more try to see if BU-KAI was 

interested in doing the project. Staff sent an email and called and never heard anything back.  

 

At the March 19th meeting the mayor asked CA to bring back the J.B. Fab & Services bid. In one last 

effort CA sent BU-KAI an email asking if they were interested. They said they were, and I gave them until 

Thursday, April 11 to submit a quote. Included in the packet is their quote.  

 

Staff also contacted J.B. Fab and Services to update their quote to ensure that they presented the most 

up to date information. As a reminder, the City also previously contacted Newberg Steel and Fabrication 

and Jay’s Custom Fabrication and neither were interested in the job. 

 

BU-KAI’s quote is $13,870.00 and includes site prep, concrete footing, design, fabrication, installation, 

adjacent hardscape, and plant material. Not included is permits, irrigation, and lighting. 

 

J.B. Fab & Services’ quote is $46,687.00 and includes site prep, footings, fabrication, installation, 

adjacent hardscape, lights, irrigation, and plant material, installed by a licensed landscaper. Does not 

include permits. 

 

There are sufficient funds in the Tourism Fund to pay for the sign. 

 

Motion: I move to accept the quote from _______ in the amount of $__________ for the installation of 

“Welcome to Dundee” sign at corner of 99W and Parks Drive. 
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WITHOUT THE WRITTEN PERMISSION OF
BU-KAI DESIGN  IS 
PROHIBITED.
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AGENDA REPORT 

TO:   Mayor Russ and City Council 

From:   Steve Dahl, City Administrator 

Date:  April 8, 2024 

Subject: Resolution No. 2024-06 Wildfire Seasonal Workers 

_________________________________________________________________________________ 

Background: 

The City of Dundee Fire Department has a history of going to fight wildfires when asked by the 

appropriate agency. It is imperative that the needs of the Dundee community are met while full-time 

firefighters are assisting with wildfires in other parts of the state. 

To address this concern, Chief Hamilton applied for, and received, the maximum $35,000 grant from the 

State of Oregon, acting by and through its Department of the State Fire Marshall, as part of its 2024 WFS 

Staffing Grant Program to hire two seasonal employees to improve coverage within Dundee and answer 

the needs related to fighting wildfires. 

The grant must be accepted by ordinance, resolution, or order. 

 

Motion: I move to approve Resolution No. 2024-06 accepting a $35,000 grant from the State of Oregon 

Fire Marshal for temporary wildfire season employees and overtime and authorize the City’s Fire Chief 

to execute Grant Agreement Number 2024-WFS-001.  
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RESOLUTION NO. 2024-06 

A RESOLUTION ACCEPTING A $35,000 GRANT FROM THE STATE OF OREGON FIRE 
MARSHALL FOR STAFFING DURING THE 2024 WILDFIRE SEASON.  

WHEREAS, pursuant to Section 168 of Oregon Law 2023, Chapter 605, (SB 5506), the 
Oregon Legislature appropriated $10,000,00 of General Funds to the State of Oregon, 
acting by and through its Department of the State Fire Marshall (“OSFM”) for wildfire 
mitigation and response. 

WHEREAS, pursuant to its authority under ORS 476.132 to designate funding for the pre-
positioning of resources and costs for wildfire readiness and response, OSFM allocated 
$6,000,000 of the appropriated funds for the 2024 WFS Staffing Grant Program (“Program”). 

WHEREAS, the City of Dundee has a history of supporting wildfire mitigation by sending 
staff out to fight wildfires when requested by OSFM. 

WHEREAS, it is beneficial to the City to have seasonal firefighters to cover the City of 
Dundee and the Rural Dundee Fire District when full time staff is fighting wildfires. 

NOW, THEREFORE, THE CITY OF DUNDEE RESOLVES AS FOLLOWS: 

Section 1. The Dundee City Council hereby accepts the OSFM grant in the amount of 
$35,000 to pay for increased staffing and overtime for the 2024 wildfire season. 

Section 2. The Dundee City Council further authorizes the City’s Fire Chief to execute 
Grant Agreement Number 2024-WFS-001. 

Section 3. This resolution shall become effective immediately upon passage. 

PASSED BY THE CITY COUNCIL THIS 16TH DAY OF APRIL 2024. 

 

      APPROVED: 

 

      _________________________ 

      David Russ, Mayor 

ATTEST: 

_______________________ 

Steve Dahl, City Administrator 

30/44



31/44



32/44



33/44



34/44



35/44



36/44



37/44



38/44



AGENDA REPORT 

 

To:   Mayor and City Council 

From:   Steve Dahl, City Administrator 

Date    April 8, 2024 

Reason:  tipsu palach Park Restroom Cleaning 

_____________________________________________________________________________________

Background: 

The City of Dundee opened the restrooms built in tipsu palach Park the week of March 18th in time for 

the 3rd Thursday event. The restrooms are open to the public from 6:00am to 10:00pm every day of the 

week. Staff have been cleaning the restrooms on a daily basis since the restrooms were open to the 

public while Chuck was working to find a cleaning service to clean the restrooms daily.  

The best Chuck was able to find was Life-is-Maid, which is a cleaning company located here in Dundee. 

They are able to clean the restrooms three days a week, for a price of $90.00 dollars a day. Staff will 

clean the restrooms Tuesday and Thursday.  

Motion: I approve the to have life-is-maid to come clean the restrooms thru the next fiscal year at 

$90.00 a time. 
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Life is Maid

This contract is for cleaning services effective as of April 08, 2024.

Made between: The City of Dundee Public Works
(“Chuck Simpson”)
503-209-4988

Dundee, Oregon 97115
and

Life Is Maid Organic Cleaning
(“Life Is Maid”)
503-560-3114

1226 OR-99W, Dundee, Oregon 97115.

Description of services: Beginning on April 08, 2024, continuing to June
30,2024. Life Is Maid will provide Chuck Simpson cleaning 3 times a

week.*see below

Location of cleaning to take place at:
Alder Park City Park public restrooms

1440 SW Alder, Dundee, Oregon 97115.

This will entail cleaning of 2-toilets, 2-sinks and the floors.
$90.00 each clean x 3 times a week total of $270.00 a week.

In total services from April 08, 2024 to June 30, 2024 will be 36 cleanings
totaling $3,240.00.

*note as per our email communication if a cleaning falls on a holiday the
clean will be completed the following business day.

This contract will be terminated on Jun 30, 2024.

A new contract is available as requested from
July 01, 2024 - June 30, 2024.

Moving forward three times a week from July 01, 2024 -June 30, 2025
there will be 156 cleanings x $90.00 a clean for a total of $14,040.00.

Thank you
Mireille D’Hondt
PO Box 54

Yamhill, Or 97148
503-560-3114
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